Please note that this tutorial is for instructional purposes only. An OPT I|-765 application
to USCIS is your own personal application. You alone are responsible for timely filing
with full documentation, understanding F-1 rules regarding OPT, and properly
maintaining F-1 status. Please review the entire tutorial and ask a BIO adviser if you have
questions.

Last updated on March 11, 2025. Updates are made frequently;
DO NOT download tutorial. Always access the latest version on
BIO’s website.
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https://internationaloffice.berkeley.edu/sites/default/files/opt-tutorial.pdf

* What is OPT? Am | Eligible? —  Your Previous I-20 Copies

- Application Process Overview — Your Previous EAD Card Copy
Special Cases: transfer & Readmitted Students

e Section 1: Request OPT I-20 and Choose Your
OPT Start Date — Special Cases: Change of Status Students

—  Submitting Your USCIS Application & Application
Deadlines

— Completing BIO’s OPT |-20 Request Process

— Choosing a Start Date

— Completing the Online Form |-765

— Obtain Academic Recommendation/sighature & '
Understanding Program Completion — Top 4 USCIS OPT Denial Reasons

— OPT Application Timelines

—  Checking your OPT I-20 for Accuracy « Section 3: After Filing and OPT Issues
* Section 2: Prepare & Submit Your Application —  1-797C Notice of Action
to USCIS — Tracking your USCIS case status
— Online Filing vs Filing by Mail (ONLINE FILING —  Premium Processing & Expedites
RECOMMENDED!)

— Requests for Evidence and Rejections/Denials

— OPT Document Checklist

— Receiving your EAD Card

— Your Photos
— Paying the USCIS Fee

— Avoiding Immigration Scams

*  Next steps: After OPT Approval (OPT Rules &
Reporting Requirements)

—  Your OPT I-20 Copy

— Your Passport & Visa copies

* Want an OPT application review?
— Your |-94 Record




OPT is an F-1 student employment benefit that allows for work authorization in a student’s major field
of study. You must be in full-time F-1 status for at least one academic year.*

At UC Berkeley, one academic year means enrollment for consecutive:

* Fall - Spring semesters

* Spring - Fall semesters

*  Spring - Summer semesters (enrollment May through August for the full Summer term)
*  Summer (enrollment May through August minimum of 12 units) - Fall semesters

The OPT application cannot be submitted more than 9o days before your program completion date.
You must must be in the US at time of the application to USCIS.

A job offer is not required to apply for OPT.

Review more details about OPT eligibility, types of OPT employment
allowed, and unemployment limits on the OPT FAQs page.

* Some students who change visa status to F-1 and who have been continuously enrolled in a full-time degree
program for at least 1 academic year may qualify for OPT prior to 1 year in F-1 status.

Berkeley
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https://internationaloffice.berkeley.edu/students/employment/opt

OPT employment allows remote work for US employers. Employment for non-US employers
does not meet OPT employment requirements and cannot be authorized.

F-1s are considered to be in violation of F-1 if they are absent from the US for 5 continuous
months . Continuous absence of 5 months or will result in possible termination of your F-1
record.

If you must temporarily work remotely for your US employer, you must return to the US within
5 months of your departure.

If your employment does not require physical presence in the US, then it is not appropriate
employment for OPT.

Review more details about OPT eligibility, types of OPT employment
allowed, and unemployment limits on the OPT FAQs page.

Berkeley
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https://internationaloffice.berkeley.edu/students/employment/opt

* If you have used 1 year or more of full-time Curricular Practical
Training (CPT), during your current degree level, then you do not
qualify for OPT.

* Part-time CPT does not count towards OPT disqualification.

* Note that heavy CPT usage either part-time or full-time can cause
your OPT application to be subject to additional scrutiny. Be
prepared to provide evidence of all prior CPT I-20s, as well as the
academic work related to your CPT.

Berkeley
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1. Request an OPT I-20

The OPT I-20 will be ready 5 business days after submitting the OPT request form and Post-
Completion Services Fee payment to Berkeley International Office.

2. Prepare and submit your I-765 application materials to USCIS

Gather and submit required online USCIS I-765 application documents, including a copy of
your new OPT |-20. DO NOT SUBMIT YOUR APPLICATION TO USCIS WITHOUT YOUR OPT
I-20!

How long will USCIS processing take?

Check USCIS’s current OPT and STEM OPT processing times. Select Form: “I-765”Form
Category: “Based on a request by a qualified F-1 academic student [(c)(3)]” Service Center:
“Potomac Service Center”. (Over the years, BIO has observed processing times ranging from
1-5 months, with most processed within 9o days.)

3. Receive your Employment Authorization Document (OPT EAD card)

Berkeley
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https://egov.uscis.gov/processing-times/




Step 1

B erkeley F-1 Optional Practical Training (OPT) I-20 Request & Loagea s

Introduction

Summary Review

What is OPT?

Post-Completion Optional Practical Training (OPT) is work authorization available to F-1 international students who want to seek employment in the U.S. in their major field(s) of study after
completion of their program.

Students must have been full-time students for at least two consecutive semesters in order to be eligible for OPT. To maintain OPT status, students must obtain and report full-time employment
(moare than 20 hours a week) related to their major

Upon your submission of this OPT request form, Berkeley International Office will issue you an OPT |-20 which you will use to apply for your OPT Authorization from the U S. Citizenship and
Immigration Services (USCIS).

1> Continue

Complete the online OPT Request Form:

* Confirm your expected program completion date.

* On Campus Employment - All current on-campus employment authorization MUST
END on or before your Program Completion Date. You can only begin work again,
directly related to your field of study, after your OPT EAD approved start date.

* Requires approval from your academic advisor

* Choose your OPT start date.

* Includes $250 Post-Completion Services Fee to Berkeley International Office via
credit/debit card. Pay online. Find link on our OPT webpage.



https://io.berkeley.edu/Forms/OPT
https://internationaloffice.berkeley.edu/students/employment/opt/reporting

Step 1

* See OPT Timelines for your application windows & dates
* Your OPT requested start date is the date that you would like your 12 months of work authorization to
begin. It must be within the 60-day grace period after the program completion date.

* The end date will usually be 1 year from your start date (i.e. a July 2 start date will have a July 1 end date.)

 Job Offers- DON’T WAIT until you get a job offer to apply for OPT or select your dates! Estimate when
you would like to be available to work, and choose that start date. If you wait for an offer, you may not be
able to apply for OPT in time, unless you are willing to pay a high fee for premium processing.

* The requested OPT start & end dates will be noted on page 2 of your new OPT [-20.

NOTE: Once USCIS receives the OPT application, it is not possible to change the requested start and
end date.

Requested OPT Authorization Dates
E Summary Review

Your requested OPT start date Is the date you would like your work authorization to begin. It must fall within the 60 days immediately following the Program End Date listed on your I-20. Your
OPT end date wil usually be one year after the requested OPT start date. To view OPT timelins examples, please see the OPT tutoria

Sample Application Timeline. The dates on this sample may not correspond with the dates you will apply for OPT:

[ Application Pariod = 90 days before or 60 days after ]

/ Sample Gompletion Date \
——0— —0— -
Feb March April vay June J

uly

OPT must start within the 60-day grace

1. Requested OPT Start Date

Your requested OPT start date must be within the 60 days immediately following your I-20 Program End Date. Refer to the OPT Tutorial for the the range of OPT start dates available for
your I-20 program end date

This is a required field.
2. Requested OPT End Date

Your OPT end date should be one year after your start date. For example, if you are requesting an OPT start date of June 1, 2023, you should request an OPT end date of May 31, 2024. If
you are raquasting dates that are less than ona yaar, pleass speak with a BIO advisor to discuss your situation.

Berkeley [=
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Step 1

Your online OPT form will be sent to your academic advisor for
approval. They will approve your program completion and post-

mpletion OPT eligibilit
CO p e |On e Igl I I y' Submission to Your Academic Advisor
. . Esum

See here for Advisor e-Form Instructions & FAQ
0nce you submil s form your academic zcvisor wil r=ceive a1 emall promoing them (o reviw your OPT request. Your advisar must confim that
requiremants and coursework b the strt o OPT. Many acvsors requie stucents fo atend 2 advising appo nment rior o 20 07T raguests.
L&S students: Speaicv th both your mejor 0 i that you wil 0 e

Und duates:

n ergra ua es' Double majors: Even though EIC only requit m one cepartment o sign tis orm, we STorgly encaurags you to chack i il advisors n alyour majors o ensure

you a on Fack o al camplet degree equier ll majors by the stz o OPT.

L&S INSTRUCTIONS- 1) Make an appointment with your Major Advisor.
They will confirm that you are on track to complete all major requirements.
If you are, the major advisor will either prepare a memo verifying that
information or add a note into the BOA online advising system. 2)
Complete the BIO OPT form using the email |

Ins_international_students@berkeley.edu . If you do not complete Step 1 first,
your request will be denied by L&S.

ley.2du emai address

el Ins_intemational_students@berkeley.edu here )

OTHER COLLEGES- See OPT Request Form form for instructions

Graduates:

Use the email of your Graduate Student Affairs Officer (GSAO), unless you are instructed by your department to use
a faculty advisor or other staff member.

Expected completion = last day of the semester in which program requirements are completed, OR
thesis/dissertation filing date

Speak with a BIO advisor if you have a job offer beginning before the last day of the semester. Graduate students who
only have a dissertation/thesis remaining may be eligible to begin their post-completion OPT before filing.


https://internationaloffice.berkeley.edu/departments/f-and-j-students/academic-advisor-guide-bio-student-request-eforms
mailto:lns_international_students@berkeley.edu
https://io.berkeley.edu/Forms/OPT

Step 1

To qualify for a Summer I-20 completion date, you must:

Have a final in-person degree course requirement to be completed in Summer.

Be enrolled full time during Summer Session or receive Reduced Course Load approval from BIO
for final term.

Use the end date of your specific Summer Session as your program completion date (i.e. Summer
Session A end date),

Use the general Summer Session end date
(i.e. last date of Summer Session E).

If you have only been enrolled for 1 previous semester (Spring) and are completing in your second
semester-Summer, you must be enrolled May through August, from the start to the end of the
Summer term.

Note: If summer is your final semester, any on-campus employment or Curricular Practical
Training is limited to 20 hours per week.

Berkeley
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http://internationaloffice.berkeley.edu/students/current/full-time_reqs

Berkeley International Office

Summer Program Completion:
Graduate Students Filing Thesis/Dissertation May-
August

Option 1

Use Spring Semester
program completion date*

No summer enrollment
required for visa purposes

Degree conferred in Spring
or Summer (depends on
when you file)

OPT start date must be
within 60 days of Spring
Semester program
completion date

Employment: on-campus
or CPT during Spring can
only be part-time

Option 2

Use Summer Session
program completion date*

Enrollment for Summer
Session required for visa
purposes (no unit
minimum)

Degree conferred in
Summer

OPT start date must be
within 60 days of Summer
program completion date

Employment: on-campus or
CPT during Summer can
only be part-time

Option 3

Use Fall Semester completion
date*

Be on Fall Filing Fee and
submit thesis/dissertation
after Summer Session end
date

Degree conferred in Fall

OPT start date needs to be
within 60 days of Fall
program completion date

Employment: on-campus or
CPT can be full-time in
Summer, only part-time in
Fall

* Please speak with a BIO advisor about your program completion date and choosing an OPT start date.
We will help you determine which option best suits your situation and needs.

12



*  Your I-20 will be shortened to reflect your Program Completion date.

* ALL CURRENT EMPLOYMENT must STOP on or before your Program Completion date-

this includes on or off-campus employment.

* After your program Completion Date, you may only work during the dates listed on
your approved OPT EAD card. Working before or after the EAD card dates is a serious

violation of F-1 status.

* Think carefully about your employment needs when choosing your OPT start date.

Berkeley
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Step 1

Your OPT application deadlines are based on your final semester completion date.
CLICK LINKS to go to your specific completion timeline!

e Summer 2024 completion: 08/09/2024

*  Fall 2024 completion: 12/20/2024

e Spring 2025 completion: 05/16/2025

e Summer 2025 completion: 08/15/2025

SPECIAL PROGRAMS: A few degree programs have different completion dates that don’t match the
general UC Berkeley academic calendar.

Law (L.L.M,, J.D., J.S.D) and Masters of Financial Engineering (M.F.E) and Masters of Translational
Medicine (M.T.M)

*  LLM Summer 2024/2025 (multiple completion dates) - check your individual I-20 completion
date and use this OPT planner (Step 3) to calculate your application window.

* Law Fall 2024 completion: 12/16/2024

* Law Spring 2025 completion: 05/14/2025

* M.E.E Spring 2025 completion: 03/13/2025

* MTM Spring 2025 completion: 06/13/2025

14


https://studyinthestates.dhs.gov/assets/OPTPlanningTool-F.xlsx

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date

Check current USCIS Processing times for “|-765” “Based on Choose any date from 8/10/24-10/08/24
a request by a qualified F-1 academic student [(c)(3)]” with

“Potomac Service Center”

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS

*BIO can accept  5/11/2024* 08/09/2024 10/08/2024

applications | J | J

starting Friday I I

5/10/2024, v v

Technically 5/11 is

90 days prior, but is Apply to USCIS up to 90 days Apply to USCIS up to 60 days

SR before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of
filing!



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date.
Check current USCIS Processing times for “|-765” “Based on Choose any date from 12/21/24-02/18/25

a request by a qualified F-1 academic student [(c)(3)]” with
“Potomac Service Center”

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS

*BIO canaccept  09/21/2024* 12/20/2024 02/18/2025

applications | J | J

starting Friday I I

09/20/2024, v v

Technically 9/21 is

90 days prior, but is Apply to USCIS up to 90 days Apply to USCIS up to 60 days

aweekend. before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing! o



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date
Check current USCIS Processing times for “I-765” “Based on Choose any date from 5/17/25-7/15/25

a request by a qualified F-1 academic student [(c)(3)]” with
“Potomac Service Center”

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS

*BIO canaccept  02/15/2025* 5/16/2025 7/15/2025

applications | J | J

starting Friday I I

2/14/2025, v v

Technically 2/15 is

90 days prior, but is Apply to USCIS up to 90 days Apply to USCIS up to 60 days

aweekend. before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing!



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date

Check current USCIS Processing times for “|-765” “Based on Choose any date from 8/16/24-10/14/25
a request by a qualified F-1 academic student [(c)(3)]” with

“Potomac Service Center”

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS

*BIO can accept  5/17/2025% 08/15/2025 10/14/2025

applications | J | J

starting Friday I I

5/16/2025, v v

Technically 5/17 is

90 days prior, but is Apply to USCIS up to 90 days Apply to USCIS up to 60 days

aweekend. before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of
filing!



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date

Check current USCIS Processing times for “|-765” “Based on Choose any date from 12/17/24-02/14/25

a request by a qualified F-1 academic student [(c)(3)]” with

“Potomac Service Center” I I
Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS
09/17/2024 12/16/2024 02/14/2025
| | J | | J
v v
Apply to USCIS up to 9o days Apply to USCIS up to 60 days
before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing! 19



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date
Check current USCIS Processing times for “I-765” “Based on Choose any date from 5/15/25-7/13/25

a request by a qualified F-1 academic student [(c)(3)]” with
“Potomac Service Center”

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS
02/13/2025 5/14/2025 7/13/2025
| | J | | J
v v
Apply to USCIS up to 9o days Apply to USCIS up to 60 days
before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing!



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date
Check current USCIS Processing times for “I-765” “Based on Choose any date from 03/14/25- 05/12/25
a request by a qualified F-1 academic student [(c)(3)]” with
“Potomac Service Center”
| |
Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS
12/13/2024 03/13/2025 05/12/2025
| J | J
v v
Apply to USCIS up to 9o days Apply to USCIS up to 60 days
before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing! 21



https://egov.uscis.gov/processing-times/
https://www.timeanddate.com/time/aboututc.html

Step 1

BIO OPT I-20 processing time = 5 business days Requested OPT start date must begin within
USCIS processing time has ranged from 1-5 months 60 days of program completion date

Check current USCIS Processing times for “I-765” “Based on ~ Choose any date from 6/14/25-08/12/25

a request by a qualified F-1 academic student [(c)(3)]” with

“Potomac Service Center” [ \
Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS
03/15/2025 06/13/2025 8/12/2025
| J | J
*BlO can accept I I
applications
starting Friday v v
03/14/2025, Apply to USCIS up to 9o days Apply to USCIS up to 60 days

Technically 3/15 is
90 days prior, but is
a weekend.

before program completion after program completion

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of
filing! 22
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Step 1

On Feb. 19t Sue submits her I-765 application for OPT to USCIS. She is completing her program on

May 10t and chooses July 1°t as the OPT start date because she plans to be available to start work on that day. She
Receives the EAD on June 1. Her employer is pleased to see proof of the work permission early even though she
cannot start working until July 1°t, as noted on the EAD. Sue decides to go home for one month to celebrate her
program completion and will return using her OPT travel documents.

May 16
Program Completion Date

OPT application

submitted to USCIS EAD received EAD start date

12 months of OPT

Feb March April May June July1

Travel home

Berkeley
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Step 1

George waits to find out his job offer start date, instead of applying for OPT early with an estimated start date. In May, he
receives a job offer with a start date of July 10t™. He requests July 10" as his start date, and submits his OPT I-765 application
to USCIS on June 10t™. On July 10", George still hasn’t received his EAD, so he can’t work. George receives his EAD on August
20t and it expires the following year on July 14t". George has lost almost 1 month of his 12 month OPT because his application
was approved after the latest available OPT start date. OPT EAD cards can’t be backdated, but the OPT has a maximum end
date no more than 14 months from program completion.

May 16
Program Completion Date

OPT

application EAD received,
submitted to  Requested OPT actual OPT
USCIS start date start date

12 months of OPT—
ends on July 14 the
March April May June ot July1o™  August20th nextyear
(maximum possible
end date)

Berkeley
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Step 1

After receiving your OPT I-20, notify BIO immediately if I-20, Page 1
there are any errors.

Department of Homeland Security 1-20, Certificate of Ehizibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO. 1653-0038
Education Level SEVISID: _
SURNAMEPRIMARY NAME CIVEN NAME Class of Admission
Education Level may have changed. (ex. PhD —— PASSTORT NAME
candidate decides to graduate with a Master’s) couTeY or sTH couTRY oF crrizENsE F - 1
DATE OF EIRTH ADMISSION NUMEER .
Program End Date poss sz o - AR

Program completion date will be updated to the program SCHOOL INFORMATION
completion date on the OPT request form. :

(I-20 will remain valid through OPT authorization period on page
2 or the approved EAD card dates) \PRoc&mor STUDY

EDUCATION LEVEL
e s

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL

Remember: All current on or off-campus employment
authorization MUST END on or before your Program End Date. i

You can only begin work again, directly related to your field of oirion o o CTRORINOTEE
study, after your OPT EAD approved start date.

REMARKS
School Attestation
Make sure there is a BIO advisor signature.
SCHOOL ATTESTATION
Check the DATE ISSUED- USCIS must receive B ek e e e e e Sy &“:.‘,
. . . . . and proof of financial responsibiliry, which were received at the schoel prior to the exacution offdl_.ﬁam The school has d!mmmntm!n:mim:_?gd e
your application within 30 days of this date. | |oieeem s mion i ey e o s sy R0
DATE ISSUED PLACE ISSUED
FIG!\ATL'RI E 07 December 2017 Berkeley,CA
STUDENT ATTESTATION i
. I have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. [ cenify that all information provided on this form
Student Attestation o ] o ot o e e e S e e
mms&;ﬂl 143(g)w ..emrmg_‘l(:e my nonimmigran: staras. Parent or guardian, and student, must sign if student is under 18,
) : i : |
Print, sign & date I-20. Sign by hand! Students S Student Signature __MM/DD/YYY
) M X
18 and Over do nOt need a parent S Slgnature' NAME OF PARENT OR GUARDIAN SICNATURE ADDRESS (city/state or province/country) DATE

ICE Form I-20 (3/31/2018) Pagelof 3
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Step 1

|-20, Page 2

OPT requested start and end
dates will be automatically
adjusted if USCIS does not
complete the processing of your
OPT by the requested date. Your
EAD will reflect the approved
dates. Apply as early as possible.

——]

You will receive a new travel

signature at the timW
your OPT I-20.

Please note: USCIS must receive
your application within 30 days of
the DATE ISSUED date on PAGE 1,
not the travel signature date. (The
travel signature may be a later
date.)

Berkeley

UNIVERSITY OF CALIFORNIA

Depariment of Homeland Security
115 Immigration and Customs Enforcement

T-20, Certilicate of Eligihility for Nemmmigrant Student Status
OMB NO. 16330038

SEVIS ID: N00123456789 (F-1)
EMPLOYMENT AUTHORIZATIONS

NAME: Wenyi Wang

ECeT-~ECEPLETION ORT

TYPE FULL/PART-TIME ~ STATUS
FULL TIMZ REQUSETIL

START DATE
15 JIND 2017

END DATE
14 CUME 2013

CHANGE OF STATUS/CAP-GAP EXTENSION

AUTIIORIZED REDUCED COURSE LOAD

CURRENT SESSION DATES

CURRENT SESSTONSTART DATE

17 JRNUBRY 2017

TRAVEL ENDORSEMENT

CURRENT SESSION END DATE
12 May 2017

TITLE SICNATURE DATE ISSUED FLACE ISSUED
X
Advisor Name DSO|Berkeley, CA x  AdvisorSignature MM/DD/YYYY
X
X

1CE Form 1-20 (3/31/2018)

Page2of 3







Step 2

This tutorial provides instructions for submitting the OPT or STEM OPT application by

e-filing with USCIS. It’s also possible to file by mail. E-filing is recommended. See the
USCIS e-filing website for more information.

What is e-filing?

USCIS e-filing allows you to:

* Create a USCIS account

* Pay the USCIS I-765 fee online

* Complete the I-765 form online and upload documents

USCIS will send all notifications to you via your online account. These include pending notices,

requests for evidence, denials and approvals. USCIS will also send you these notices in paper form
through the mail.

If you encounter problems, check with BIO and we will do our best to direct you to resources for

support. The USCIS Ombudsman has a helpful website with a detailed Q&A about I-765 e-filing
questions which may be helpful to you.

e

Berkeley
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https://www.uscis.gov/file-online
https://www.dhs.gov/publication/cis-ombudsmans-webinar-series-uscis-introduces-online-filing-form-i-765-application
https://www.dhs.gov/sites/default/files/publications/qa_cis_ombudsman_i-765_webinar.pdf

Step 2

Options to Submit OPT Application (USCIS Form I-765)

E-filing: Filing Online
(recommended)

Continue to the next slides in the tutorial for
instructions specific to filing your OPT application
with USCIS online.

Online Filing Benefits:

Simpler and has less risk of application documents
lost in the mail, or mail delays.

Immediate receipt number upon submitting
application.

Lower risk of rejection due to payment issues,
mistakes in filling out the application or forgotten
documents

You can receive and respond to requests for
evidence or other problems online

You can communicate with USCIS via your online
account

USCIS will send all notifications to you via your
online account. These include pending notices,
requests for evidence, denials and approvals. USCIS
will also send you these notices in paper form
through the mail. See the USCIS e-filing website for
more information.

Filing by Mail

If you choose to file by mail (not recommended):

1.

You can request basic instructions from a BIO
advisor on how to file the I-765 by mail. BIO no
longer provides step by step paper I-765 instructions.
You will mail the complete paper Form I-765 and
copies of required documentation to USCIS.
Continue in this tutorial to Section 3: After Filing &
OPT Issues

Why is filing by Mail NOT recommended?

This application process is slower due to mailing

You will not receive receipt notices or request for
evidence electronically

Higher risk of lost application, denial due to incorrect
fee payment, late applications


https://www.uscis.gov/file-online

Step 2

00O

I I Iy I Ny Wy

U.S. Passport Photo taken within the past 30 days.
USCIS Fee - See the USCIS I-765 page for current filing fee.

Form I-765- You will submit this form online. See the USCIS |-765 page. DO NOT submit the I-765
before you have received your OPT [-20!

Copy of OPT I-20 (pages 1-3) issued by BIO within the past 30 days. Don’t forget to sign it!

Copy of currently valid passport biographical page and F-1 visa stamp, if applicable.

Copy of expired passport biographical page if you used that document to enter the U.S. most recently
Printout of electronic |-94 record or copy of paper Form I-94 (both sides).

Copies of all previous CPT I-20s (from UCB and/or previous schools), if applicable.
Copies of all previous OPT I-20s and EAD card(s) (from UCB and/or previous schools), if applicable.
SPECIAL CASES (RARE): If your UC Berkeley OPT I|-20 shows less than 1 academic year (2 semesters)

of enrollment.

o Readmitted/Transfer students - 1) Copies of |-20s from previous Transfer schools and 2) BIO Adviser Transfer
|-20 Letter

o Change of Status students - 1) Copy of Change of Status Approval Notice and 2) Official UC Berkeley
transcript and 3) BIO Adviser Change of Status letter

No documents are required for F-2 dependents. 32



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://i94.cbp.dhs.gov/I94/

Step 2: Prepare and Submit the OPT Application

Passport Photo Requirements

Photos for the OPT application must meet the specifications of U.S. style
passport photos. To see a full description of these specifications, go to the U.S.
Department of State website.

E-FILING: You must either scan a physical photo or take a picture with your
phone. Follow the instructions above and in the online I-765 application!

-~ 2imch

2inch
—_—— L Tinchio 1558 inch

11445 inchto 1355 inch j—_— L ¥

1
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https://travel.state.gov/content/travel/en/passports/how-apply/photos.html

Berkeley International Office

Preparing your USCIS fee payment method:
Filing online

Filing online

* Ifyou file the form I-765 online, the online form will automatically
calculate the correct fee and you will pay online when you submit the e-
filed application.

* You must pay with a valid credit or debit card, or provide your bank
routing and checking account numbers to have money taken directly
from your U.S. bank account.

* Check the USCIS I-765 website for the current filing fee.

* DO NOT complete the submission of your I-765 or pay the fee until you
have your OPT I-20 and all other required documents!

32
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Step 2

Gather the required documentation

Photocopy of UCB OPT I-20 (all 3 pages):

* Must be received by USCIS within 30 days
of DATE ISSUED on page 1.

* Original must be signed by a BIO advisor,
either by hand or electronically.

* Original must be signed by hand by the
student at the bottom of page 1 before
copying. If you received an electronic cQpy
of your I-20, you must print it out and sig
it by hand.

* The requested OPT start and end dates
will appear on page 2. CHECK THE OPT
RECOMMENDATION ON PAGE 2!

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigtation and Customs Enforcement OMB NO. 1653-0038
SEVISID: N =
[SURNAME/PRIMARY NAME GIVEN NAME CLASS
PREFERRED NAME PASSPORT NAME
ICOUNTRY OF BIRTH COUNTRY OF CITIZENSHIP I i —-— I
[DATE OF BIRTH ADMISSION NUMBER
ACADEMIC AND

[FORM ISSUE REASON LEGACY NAME LANGUAGE
CONTINUED ATTENDANCE
SCHOOL INFORMATION
ISCHOOL NAME SCHOOL ADDRESS
lUniversity of California at Berkeley Berkeley International Office,Berkeley,CA 94720
University of California at Berkeley
SrunAT ATEICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE

SFR214F00615000
|international Student & Scholar Advisor 27 JANUARY 2003
PROGRAM OF STUDY
EDUCATION LEVEL MAJOR 1 MAJOR 2
[DOCTORATE Political Science and Government, None 00.0000

General 45.1001

(ORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES
Required Student is proficient

PROGRAM END DATE
18 DECEMBER 2015

ESTIMATED ANERA GE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTHS
s 30,903 Personal Funds B 0
$ 18,000 Dept. Support $ 48,903
5 0 Funds From Another Source $

other s On-Campus Employment s

‘(oTn. s 48,903 TOTAL s 48,903
RBMARKS \
SCHOOL ANTESTATION L N

I certify under pena)

of perjury that all information provided was entered before I signed this form and is true and comect. | executed this form in the United
iStatcs after review a it

valuation in the United States by me or ol officials of the school of the student’ epplication, transcripts, or other records of courses tzken

X PLACE ISSUED
ISIGNATURE OF: , International scunemwctober 20 Berkeley, CA
scholar Advisor

STUDENT ATTESTATION

e read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
specifically to me and is true and correct to the best of my knowledge. I certfy that | seek o enter or remain in the United States temporarily, and solely for the

of pursuing a full program of study at the school named above. I also authorize the named school to release any information from my records needed by DHS:
CFR 214.3(g) to d ine my immig status. Parent or gy , and student, must sign if student is under 18.

X
ISIGNATURE OF: DATE
X

NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country)  DATE

ICE Form 1-20 (3/31/2018) ¥ Page 10f 3




Step 2

Gather the required documentation

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status

U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

SEVIS ID: | | (r-1) NAME: |

EMPLOY v FATIONS e
/‘ﬁ FULL/PART-TIME  STATUS START DATE END DATE \

POST-COMPLETION OFT FULL TIME REQUESTED 03 JULY 2023 04 JULY 2024

C H EC K TO BE S URE wﬂfﬁ?—tmr EXTENSION /
YOUR OPT | '

RECOMMENDATION lmrrﬂumzr:n REDUCED COURSE LOAD
IS ON PAGE 2! CURRENT SESSION DATES

CURRENT SESSION START DATE CURRENT SESSION END DATE
17 JANUARY 2023 12 MAY 2023
TRAVEL ENDORSEMENT

This page, when properly endorsed, may be wsed for re-entry of the sudent 1o attend the same school afier a temporary absence from the United States. Each
lendorsement is valid for one year.

Designated School Official TITLE SIGNATURE DATE ISSUED FLACE ISSUED
X

X

X




Step 2

Photocopy of Passport and Visa: PO 143054123
aﬁ?ﬁ HLHJF’
* Photocopy your current passport biographic | o R
page with the photo and passport expiration 1 26 0cT 1958 ST
date. WS Saaee T
« If this is not the passport you used on your  SHIZSTCINSMDEAAROSDEESS T SRR AT e e 7
last entry to the U.S.,, also include a copy of —

the passport you used when you made entry
to the U.S, even if it is expired. (You will

provide information on the expired passport
in the 1-765)

* Photocopy the F-1visa, if applicable; visa does
not need to be valid.

P-1-00352. SECTIONZ12(E) APPLIES.
CLEARANCE RECEIVED 26-DEG-2007

VNUSA << LR LCCCCCCCCLCCCL L

Berkeley
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Step 2

Most Recent I-94

Photocopy Of |-94 Information: Admission (1-94) Record Number :

Most Recent Date of Entry: 2017 March 06

The |—94 can be e/ther Class of Admission : F1

Admit Until Date : D/S

Details provided on the I-94 Information form:

* An electronic |-94 record. Visit: R
https://io4.cbp.dhs.gov to access o

and print your record. Select “Get Most Dt ot
Rece nt |'94”. |_Get Travel History |

I Effective April 26, 2013, DHS began automating the admission process, An alien lawifully admitied or parcled into
the U.S. is no longer required to be in possession of a preprinted Form |-94. A record of admission printed from the

O R ( /ess common ) CBP website constitutes a lawful record of admission. Ses 8 CFR § 1.4{d).

B If an employer, local, state or federal agency requests i present your (184)
number along with any required by that employer or agency.

= Note: For security reasans, we recommend that you close your browse!

* A paper |I-94 card stapled into your o B
passport. Include a copy of both sides, Electronic 1-94 Record
even though the back side may be blank.

DEPARTMENT OF HOMELAND SECURITY ]
[T e —" L —

TTEn :\\
123456?8901 gglﬂﬂuﬁ Y
e Acopy of an |-797 Change of Status DY §

whe sccepts unssghormed employment = subject 1o

OR (less common) e Ve e

-
--.,‘-’

R

Approval Notice which includes a new I-94. [ | o -

Fligght ¥ 7 Shig Name:

LB Freye |04

Paper I-94 (front) Paper I-94 (back)

Berkeley

UNIVERSITY OF CALIFORNIA


https://i94.cbp.dhs.gov/

Step 2

Photocopy of all previous OPT and CPT = oo

Imimigration and Naturalization Service Status - For Academic and Language Students (OMB NO. 1115-0051)

Please read

Pagez

st -
ey sevis
° "rst (given) Name: ‘Miadic Name:
et OI d
=
o e

* If you have NEVER used CPT or OPT in the % Version
past, you do not need to include previous I- e —

etratey. ca sura0-asa
e e
2 O S ‘sPR214r00815000 pprovedon_91/27/2003
.

3. This certficat is 1ssued fo he student named abave for:
1 sttendance st this school.

a L

s. Thc)md:mnmmhbun)mb«nmled[aniu”cvuuzofwdynms 8. This school has information showing the following as the student’s
i 1

* Include copies of all previous CPT and OPT I- PR e ol

wdyis__18 ‘months. b, Funds from ths school

Specify type:achalaxahiy

6. English proficiency . " Funds from anoiher source
This sohost raquizes moglimn prociciency N

The student has the required Lish proficiency. B —
20S a an revious scnools ; o . o S e
. 13 Gip 10 12) months tober o Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
e e — US. Immigration and Customs Enforcement OMB NO. 1653-0038
§ 12 SEVISID: N

Other (specify)
Toul

[SURNAME/PRIMARY NAME GIVENNAME CLASS

* Old and new versions of the I-20 are acceptable.  -msmmmmerswesmeesmr .. N@W oo F-1

e e S |commyorumnn T R

Jgedipicde

avid Brandt Ao A0ENwn SR Sl | [DATE OF BIRTH ADMISSION NUMBER
— 2 ersion AT
° " have e temssnd conditions and those of [FORM ISSUE REASON LEGACY NAME LANGUAGE

lmmJulsnmmwm:xtu:mmcdsuho«vlmrvle-uemylnlmmnmnivzvmmyqud; ich is by the INS pur| SCHOOL INFORMATION
Sl e Esne Shiooiions
.. oo i 5 ot PO ANV S o DD D AFPRDYAL BATE
L4 Kee t e origin al S fo ' your reco rd S e e i | studant & Scholar Advisor B aareane omn
.
Forn 1-20 A-B (Rev. 04-27-38)N | PROGRAM OF STUDY
— ] [EDUCATION LEVEL 'MAJOR MAJOR 2
. orviat procav Lexcr rhopENGEi ORCRREY Pty ENGLAH RO NS
* You may need to request copies of any lost g sTas oaTe
FINANCIALS
e ASES AYERRCE COSTS TOR TVONTTS ST RGO TS
: Pt bl ;

REMARKS

— UCB I-20s : Email BIO for an I-20 Copy
request form. e e

Itates e review s,
land proof of I his form, The school h
progam of sudy s deind by § CFR 214 2(06) 1am a

\designated school oficial of the above named school and am authorized t issue ths form.
X DATE ISSUED PLACE ISSUED
[SIGNATURE OF: . International Student & 05 October 2015 Berkeley,CA

— Previous School I-20s: contact them directly e : :

[ ave read and Tcentify that al nformation provided on this form

dedge. | centify tha | seck 1o d solely for the
lpurpos ramed above. | information (fom my records needed by DHS.
mmmacmw Parent or guardian, and stud ign i student Is under 15

GicmwrorEor DATE

X
NAME OF PARENT OR GUARDIAN SIGNATURE i DATE

ICE Form 120 (3/31/2018) Pagelof3

Berkeley

UNIVERSITY OF CALIFORNIA


mailto:internationaloffice@berkeley.edu

Step 2

Photocopy of Previous EAD(S), if applicable:

= You ever received an EAD in the
past, include a copy of the front
and back of the card.

= Can be from OPT approved at a
prior institution or different
education level.

Include previous OPT I-20s and |-
797 notice of approval as well, if
available.

b SIS AN

[HIMWW:WHWMHH[WD :
ﬂ'ﬂj‘] T I""\r SPECIMEN
1@“? |
' B03-000-773 O3 SRCOG00S0OTTS

sy o Rirthy
Ethiopla

P\ L |
4 : 'mn: Hllml
_f.___‘.-" o T T

[aed Enpres Ilmlﬂ'l-
NOT VALID FOR

RO ||| 1 T R

gl
m:pu--umuu&m-:rm
Thih cuareet o il o aleedd, i irery Sk riesdbind Iy Ok LS. iowa T,
Tha pornn idirdfid o ARERTLERY 1B ok @ the 115 fes tha valsckly of thes ol
Ve e E

A R 1P e e SR, O e 0, i T G

IAUSADDOODOTTIZ5RCO0000D00T7T3<<
2001012M110510BETHE<<<<<CCC<<<
SPECIMENS<TESTAVOIDL<ECECLLL<

4
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Step 2

TRANSFER & READMITTED STUDENTS

Depanmenl ufHumeInnd Secunty 1-20, Certificate of Eligibility for Nonimmigrant Student Status

If r nt who has n n contin I US. Lo G s
you are a student who has not been continuously @m __/}_
enrO”ed at UC Berkeley, and yOU tl’anSferl’ed your |—20 URNAME/PRIMARY NAME GIVEN NAME s

to UC Berkeley within the last 2 semesters do the o o kil F"'l

DATE OF BIRTH ADMISSION NUMBER

following:

O O g ACADEMIC AND
FORM ISSUE REASON LEGACY NAME LANGUAGE
CONTINUED ATTENDANCE

HOOL INFORMATION
e |- hould sh h me SEVIS ID Numb ko
20 S S Ou S OW t e Sa e u er SCHOOLNAME SCHOOL ADDRESS
Univi ity of California at Berkeley Berkeley International Office,Berkeley,CA 34720
University of California at Berkeley
ierunnt AUEICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE

SFRZ14F00615000

e Check your current UC Berkeley I-20 Program Start (Dt des « supmias viger o1t
Date and Program End Date

[EDUCATION LEVEL MAJOR 1 MAJOR 2
DOCTORATE Political Science and Government, None 00.0000

General 45.1001
ENGLISH PROFICIENCY NOTES
Student is proficient

AM ENGLISH PROFICIENCY
Require

PROGRAM END DATE

NORMAL PROGRAM LENGTH
48 Mont]

'OGRAM START DATE
1 JANUARY 2014 18 DECEMBER 2015

* If your I-20 shows less than one academic year of
FINA e

. R—
enrollment (2 semesters) then you must also include ESTINATED AVERACE COSTS ORIV srupawrs row

. . Living Expenses z 18,000 Dept. Support : 45,505
copies of I-20s from your previous transfer T e :
TOTAL s 5 48,903

48,903 TOTAL
i

schools to prove that you have been in

continuous F-1 status for 1 academic year. PROGRAM START/END DATE

* You can also request a letter from your BIO adviser 0l-January 2019 - 17 MAY 2019
for your OPT application

STUDENT ATTESTATION

| have read and agreed to comply with the terms and conditior rmy admission and those of any ext !c ftyl ertify that all information provided on this form

feferd p cifically to me a il i8 3% anclSoreeet o the be: rmyk wledge. I certify that | seek to enter in the United States tempor: ]y nd solely for the
purpose of pursuing a full program of study at the school named above. I also auﬂmnze the named schuol tu re]case any information from my records needed by DHS
pursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18.
X
SIGNATURE OF: DATE

X

NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

Berkeley |

UNIVERSITY OF CALIFORNIA



Step 2

CHANGE OF STATUS STUDENTS

. Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
|f you are a Student Who Changed you r Vlsa Status U.S. Immigration and Customs Enforcement OMB NO. 1653-0038
SEVISID: N

inside the US within the last 2 semesters: SURNAMEFRIVARY RANE IV

e Check your current UC Berkeley |-20 Program F"'l

DATE OF BIRTH ADMISSION NUMBER

Start Date and Program End Date AR
CONTINUED ATTENDANCE
SCHOOL INFORMATION
. ISCHOOL NAME SCHOOL ADDRESS
° |f your |_20 ShOWS /eSS than one academlc yea oniveaity of alifornis at Berksley Berkeley International Office,Berkeley,CA 54720
RruENnY ATEICTAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE
of enrollment (2 semesters) then you must also Tt i woae aevier raa
. PROGRAM OF STUDY
include 1) a copy of your Change of Status T R PR LI TR
General 45.1001
ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES

equire Student is proficient

Approval Notice AND 2) official UC Berkeley
transcript showing your continuous

PROGRAM END DATE
18 DECEMBER 2015

I

STUDENT'S FUNDING FOR: 12 MONTHS

ESTIMATED AVERAGE COSTS FOR:

M N
enrollment for at least 1 academic year. ety Ve e o B B
Expenses of Dependents (0} $ 0 Funds From Another Source $
Other s On-Campus Employment H
TOTAL s 5 48,903

48,903 TOTAL
L

* You can also request a letter from your BIO

adviser for your OPT application PROGRAM START/END DATE
0l-January 2019 - 17 MAY 2019

STUDENT ATTESTATION

| have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
refers specifically to me and is true and correct to the best of my knowledge. [ certify that | seek to enter or remain in the United States temporarily, and solely for the

purpose of pursuing a full program of study at the school named above. I also authorize the named school to release any information from my records needed by DHS

pursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18.

X
SIGNATURE OF: DATE
X
NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

Berkeley |

UNIVERSITY OF CALIFORNIA



Berkeley International Office

We recommend that you apply early.

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status

The Application Deadline

e USCIS must receive your complete I-765 OPT e

application within 30 days from the OPT |- i N

20 | SS U E D T E n 1 ICOUNTRY OF BIRTH COUNTRY OF CITIZENSHIP -
ATE on page 1. — I 1
ACADEMIC AND
[FORM ISSUE REASON LEGACY NAME LANGUAGE
[CONTINUED ATTENDANCE
. :
— SCHOOL INFORMATION
The issue date is located next to the SCHOOL e g
lun: i i ty of Cali. E ia at Berkeley Berkeley International Office,Berkeley,CA 94720
. ] . lUnive ty of Califo: s at Berkeley
FFFFFFFFFFF TAL TO CON'I'AC]' UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE
advisor’s signature on page 1 of the OP1
|zncernaciona1 Student & Scholar Advisor 27 JANUARY 2003
PROGRAM OF STUDY
| - 2 O [EDUCATION LEVEL MAJOR 1 MAJOR 2
. [DOCTORATE Political Science and Government, None 00.0000
Ge 1 45.1001
INORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES
48 Months quired Student is proficient
M M IPROGRAM START DATE I'ROGRAM END DATE
* Additionally, USCIS must receive your |-765 A RS
Y FINANCIALS
. . ESTIMATED AYERAGE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTHS
application before the end of your 60 da per,  Bia B N
pp y u y Living Expenses $ 18,000 Dept. Support $ 48,903
Expenses of Dependents (0} $ [ Funds From Another Source $
. Othe $ On-Campus Employment $
grace pe riod rom s en  wom s 0
)

REMARKS

SCHOOL ATTESTATION

* E-filed applications are immediately
receipted on the day you fully submit the i i e v o e

\qualifications meet al | standards for admission to requi redwpwsm o fll p of study as defined by 8 CFR 214.2()(6). 1 sm a.
dxgnud school official of the bovemmedschoollndnmlm rized to Jifue this form.

L]
online request. Sovrocon e e e s i 2o
IScholar Advi.
STUDENT ATTESTATION

have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
fmspe 1' lly to me and is true and correct to the best of fmykmwledgelcmfyll‘nllsukw muar ulmru IMU ldSm s temporarily, and solely for me
by DI

* For E-filed applications, USCIS uses UTC o L L STy oo S S T

SIGNATU RE OF: DATE

or Coordinated Universal Time to e
determine the time/date filed. If you are
filing CLOSE to your deadline check the

ICE Form 1-20 (3/31/2018) . Page1of3

UTC time/date of fi|ing! Your application must be submitted to USCIS from within
the U.S. If you exit the U.S. after your program completion

date without applying for OPT, you cannot return and will
lose your option for OPT.



https://www.timeanddate.com/time/aboututc.html

Berkeley International Office

1-765 Form & Fees

* Ifyou are applying by e-filing: The online application will automatically be up-to
date with the current form and fees.

36


https://www.dhs.gov/publication/cis-ombudsmans-webinar-series-uscis-introduces-online-filing-form-i-765-application
https://www.dhs.gov/sites/default/files/publications/qa_cis_ombudsman_i-765_webinar.pdf

Step 2

3B U.S. Citizenship

Create USCIS account: https:;//myaccount.uscis.gov/
USCIS online filing allows you to:
* Create a USCIS account Sign In

N and Immigration
%w/‘/ Services

* Pay the USCIS I-765 fee online il
* Complete the I-765 form online and upload
required documents Pessword

See instructions on how to create a USCIS online

account

One account for all of your USCIS needs.
Create an account.

Didn't receive confirmation instructions?

Legal

¢ Department of Homeland Security Consent

* DHS Privacy Notice

¢ Paper Reduction Act Burden Disclosure Notice
¢ Terms of Use

Berkeley

UNIVERSITY OF CALIFORNIA



https://myaccount.uscis.gov/
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Step 2

After logging in
e select “File form online”

,ﬁgy\ U.S. Citizenship
i ). and Immigration ;
W Services e My Account My Account ¥  Resources v Sign Out

Welcome To Your USCIS Account

Select What You Want To Do

= By a

Add a paper-filed case

3 . Enter a representative " = .
File a form online paszmde Verify your identity

View your case status and
case history by adding Start a new form, upload Review and sign forms

Answer questions about
your case to your account evidence, and pay and prepared for you by your

your immigration history
submit online attorney or representative to verify your personal

identity

Select I-765, Application for Employment Authorization, click ‘Start form’ button
* Review the information, click ‘Next’

*  Review ‘Completing Your Form Online’

Berkeley

UNIVERSITY OF CALIFORNIA




Step 2

Getting Started
Basis of eligibility
* What is your eligibility category?
— Select eligibility category: (c)(3)B) Student Post-

I-765, Application for
Employment Authorization

What is your eligibility category? Completion OPT
T [ RE2S0N for applying |
your reason for applying?
e e e e — Select ‘Initial permission to accept employment’
i . e Have you previously filed Form I-765?
Fidenee v 1316) et Pos-Compleion 051 ) — If you have previously filed the form I-765 with USCIS

Additional Information v

(e.g. applied for OPT in the past), select ‘Yes’.

Review and Submit v

— If this is your first time filing the I-765 (either via mail
or online) or applying for OPT, and you have only
e “ have worked on-campus or applied for CPT, select
‘No’.
— Select “Yes’ only if you have submitted an |-765
before to USCIS for an EAD card- even if it was
rejected, denied or withdrawn.

Preparer and interpreter information

* Is someone assisting you with completing this
application?
— This is asking if an attorney or translator has assisted
you. Select ‘No’. Then Next. 45



Step 2

1-765, Application for

Employment Authorization

Getting Started

About You
Your name
¥our contact information

Describe yourself

Other information

Evidence

Additional Information

Review and Submit

Yfour immigration informa

When and where you were born

tion

~

~

About You
Your name
*  What is your current legal name?

What is your current legal name? - Enter your name exactly as it appears in the Surname/Family Name
Your current legal name is the name on your birth certificate, unless it . .

changed atr rth by algal ckion such a3 martiage o cour order. o and Given Name fields on your I-20.

not provide any nicknames here.

civan nama (st name) - - Note your I-20 DOES NOT use the Middle Name field. Leave the

Middle Name field blank.
* Have you used any other names since birth?

Family name (last name)

- If you select “Yes’, enter your previous names, including nicknames
you have used in official records or documentation.

Have you used any other names since birth?

Other names used may include nicknames, aliases and maiden names. - |f your |_2o Preferred Name iS different then the names you
ves wrote for #1, include that here. Click Next.
No

Your contact information

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able to contact you if you do not
provide a complete and valid address. Please provide a U.S. address

only.

In care of name (if any)

Address line 1

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town

Is your current mailing address the same as
your physical address?

Yes

No

* How may we contact you?

- Provide ‘Daytime telephone number’, ‘Mobile telephone number’
(if different from Daytime telephone number, and ‘Email address’.

*  What is your current U.S. mailing address?
- Enter your mailing address.
- If the address belongs to someone other than yourself, put their
I full name (First Name Last Name). This person MUST be listed as a
- resident of the address with the U.S. Postal Service.

Is your current mailing address the same as your physical
address?

— If ‘No’, enter your physical address.
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Step 2

The responses to these questions should be
straightforward.

Please complete them accurately.

* Describe yourself
- What is your gender?
- What is your marital status?
- When and where you were born
- What is your city, town, or village of birth?
- What is your state or province of birth?

- What is your country of birth?
- What is your date of birth?

Berkeley

UNIVERSITY OF CALIFORNIA

I-765, Application for

Employment Authorization

Getting Started

About You
Your name
Your contactinformation
Describe yourself
When and where you were born
Your immigration information

Other information

Evidence

Additional Information

Review and Submit

What is your gender?

Male

Female

What is your marital status?

Single

Married
- Divorced
o Widowed

What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

What is your date of birth?

MM/DD/YYYY



Step 2

What is your country of citizenship or nationality?

List all countries where you are currently a citizen or national.

Your Immigration Information .

*  What is your country of citizenship or nationality?

+ Add country
— List all countries where you are currently a citizen or national.

*  What is your Form I-94 Arrival-Departure Record Number (if any)?

—  Enter your current I-94 number. This is at the number found on the electronic I-94

record or on the top left corner of the paper Form I-94 card. What is your Form I-94 Arrival-Departure Record
Number (if any)?

*  When did you last arrive in the United States?

—  List your arrival date (your most recent entry date found on your passport admission
stamp, electronic I-94 record or paper |-94 card), place of arrival (choose ‘San Francisco
Intl” if entered via SFO Airport), and status at arrival.

*  What is the passport number of your most recently issued passport? When did you last arrive in the United States?

. . List your arrival date, place of arrival, and status at arrival.
—  Passport information should match the country on your I-20

Date of arrival

*  What is your travel document number (if any)?

MM/DD/YYYY
—  Leave blank. (You have a passport, not a travel document!) Place of arrval
*  What is the expiration date of your passport or travel document? AN DGO J.
*  What country issued your passport or travel document? S TERARDO ALY
SAN FRANCISCO ASYLUM OFFICE
*  What is your current immigration status or category? SAN FRANCISCOINTL
SAN FRANCISCO, CA
—  Current status should be “F-1 student.” If not, talk to a BIO advisor, and this status SAN JOSE, CA
should be reflected in your current 194. SAN JUAN. PR

SAN LUIS OBISPO, CA -

*  What is your Student and Exchange Visitor Information System (SEVIS)
Number (if any)?

—  Use the “Additional Information” section later to include all previously used SEVIS
numbers, if you had any previous F-1 or J-1 record.


https://i94.cbp.dhs.gov/

Berkeley International Office
° What is your A-Number?
o n I I n e Fo rm I-765 | I do not have or know my A-Number.
Other Information N
* What is your A-Number?

— Check box ‘I do not have or know my A-Number’ if you

. What is your USCIS Online Account Number?
have never received an EAD before Y

Providing your unigue USCIS Online Account Mumber (QAN) helps us
manage your account. You may already have an OAN if you previously filed

- If you have previously had a USCIS EAD, you should note certain paper forms and received an Account Access Notice in the mail. You
. can find the OAN at the top of the notice; it is not the zame az an A-Mumber.
the USCIS number on the previous EAD card.

* What is your USCIS Online Account Number?

— Provide your USCIS Online Account Number (OAN) if
you already have one

|| 1da not have or know my USCIS Online Account Number.

* Has the Social Security Administration (SSA) Hs the Social Security Administation (SSA)ever
.. . . . officially issued a Social Security card to you?
ever officially issued a Social Security card to
you? .

— If answer “Yes’, enter your SSN.

— If answer ‘No’, proceed to the next question.

What is your Social Security number (if known)?

* Do you want the SSA to issue you a Social
Security card?

— If “Yes’, review consent and click “Yes’. Provide your

father’s and mother’s birth names accordingly.
Do you want the SSA to issue you a Social Security

— Select ‘No’ if you already have a social security number card?
and card.
@ Yes
You should receive your SSN card from SSA about 2 weeks after No 49

receiving vour EAD card from USCIS.



Step 2

2 X 2 Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2 inches, with

Getting Started v _ i &
your face measuring 1 inch to 1 3/8 inch from your chin to the top of your head. Your
Abautyoil o eyes should be between 11/8inch and 1 3/8inch from the bottom of the photo.
Make sure your whole face is visible, you are facing the camera directly, and the
Evidence ~ background is white or off-white, Your head must be bare, unless contrary to your
religious beliefs,
2x2 photo of you 3 . -
P ¥ If you need help understanding the photo requirements or want to resize, rotate, or
Fcsi i crop your photo, you can use to the Department of State's photo composition tools,

Please note that we cannot approve your application without your photo.
Employment Authorization
Document File requirements

& Clearand readable

» Accepted file formats: JPG, JPEG, or PNG

Previously authorized CPT or

COPT
* Noencrypted or password-protected files
Form |-20 ; . : ;. :
* [fyour documents arein a foreign languags, upload a full English translation and
the translator's certification with each original document.
Additional Information v + Upload no more than five documents at a time
5 B * Accepted file name characters: English |etters, numbers, spaces, periods, hyphens,
Review and Submit v & . Il ?

underscores, and parentheses

*  Maximum size: 6MB per file

Choose or drop files hers to upload

Berkeley

UNIVERSITY OF CALIFORNIA

Evidence

Upload supporting documents
* 2x2 Photo of You
* |-94, Arrival and Departure Record

* Employment Authorization Document or
Government ID

- Upload a copy of passport and F-1 visa

- If previously issued an EAD, upload front and back copies
of the EAD card.

* Previously Authorized CPT or OPT

- Upload I-20 copies of any previously authorized CPT
and/or OPT.

* Form I-20

- Upload a copy of the new OPT I-20 (all 3 pages).
Remember- the I-20 is only valid for OPT application and
upload IF it is no more than 30 days after the |-20 ISSUE
DATE on page 1 of the |-20.

If your I-20 is too old, contact BIO for a new OPT I-20!
If the I-20 is too old or is not your OPT I-20, the
application will be DENIED




Step 2: Submitting Your Online I-765

I-765, Application for
Employment Authorization

Additional Information

If you need to prow
the que

Getting Started hd

About You ~ the

If you do not need to provide any additional information, you may leav
this section blan

Evidence ~

Additional Information ~
+ Add a response
Additional information

Review and Submit ~

-

There are some circumstances when it is important to clarify or add additional
information to your application. These are:

* You have completed Form I-765 previously (previous OPT, or other USCIS work
authorization)

* When you most recently entered the US on a passport that was valid at that time but is
now expired

* When you have had previous SEVIS IDs from previous F, J or M statuses
On the following slides, we offer guidance on how to explain these situations to USCIS.

Berkeley
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Step 2: Submitting Your Online 1-765

Previous |-765

1. In the Additional Information section, click Add Response.

2. Indicate that you are adding additional information about this question:
Getting Started- Reason for Applying--Have you previously filed Form I-765?)

3. Explain: (Example) “ I have previous OPT/STEM Authorization. See attached
documentation for previous OPT or STEM authorization(s). ”and then list your
previous OPT and STEM OPT start & end dates and receipt numbers. (Example:
“OPT 07/10/2021-07/09/2022. Receipt number: SRC1234567890” ) Upload copies
of all previous and OPT/STEM I|-20s and EAD card(s) to the Evidence -
Employment Authorization section.

* Not common: If your previous OPT application was rejected or denied, enter
“See attached documentation for previous I-765 OPT denial.” Upload a copy
of the previous denial, etc.

Berkeley
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Step 2: Submitting Your Online I-765

Expired passport
You entered the US on a passport that has expired, and now have a new passport.

1.
2.

In the Additional Information section, click Add Response.

Indicate that you are adding additional information about this question: About You- Your
Immigration Information-- What is the passport number of your most recently issued passport?

If you most recently entered the US on a passport that is no longer valid and you now have a
renewed passport, write the following, filling in your own details for the date and numbers : “/
most recently entered the US on MM-DD-YYYY with passport ######## and was issued I-94
#r##tH##. Since this date, | have renewed my passport. My new passport number is #######. See

attached copies of both passports™.
Upload copies of new and old passports to the Evidence section associated with the passport.

If you have had previous SEVIS IDs from previous F, J or M statuses:

1.
2.

In the Additional Information section, click Add Response.

Indicate that you are adding additional information about this question: About You—Your
Immigration Information--What is your Student and Exchange Visitor Information System (SEVIS)
Number (if any)?

If you have previously had other F or J SEVIS ID numbers, list previous SEVIS IDs write them in the
response here. NOOXXXXXXX
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Step 2

I-765, Application for

Employment Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit
Review your application
Your application summary

Your statement

1-765, Application for

Check your application before you submit

o We will review your application to check for accuracy and completeness
before you submit it.

We encourage
~ application, to

to provide as many responses as you can throughout the
best of your knowledge. Missing information can slow
t your application.

You can return to this page to review your application as many times as you
want before you submit it.

Your fee

I © Your form filing fee is: $410

Refund Policy: USCIS does not refund fees, regardless of any action we take
on your application, petition or request, or how long USCIS takes to reach a
decision. By continuing this transaction, you acknowledge that you must
submit fees in the exact amount and that you are paying the fees for a

government service.

Employment Authorization

Getting Started
About You
Evidence

Additiona I Information

Review and Submit

Review your application

Your application summary ;

Your statement

Applicant's statement

~ You must read and agree to the statement below.

I have read and agree to the applicant's statement

You must provide your digital signature below by typing
your full legal name. We may deny your application if you
do not completely fill out this application or fail to submit
required documents. We will record the date of your

signature with your application.

Oski Bear

Review and Submit

Review your information and uploaded
evidence for accuracy and completeness. The
form filing fee and any warning about
incomplete sections in your application will be
listed on this page.

Next page, check your application summary,
and print/save a copy for your personal
records.

Next page, read and agree to the statement
by checking the box.

Next page, review Applicant’s Declaration and
Certification, check box “I have read and agree
to the applicant’s statement”, and type your
digital signature.

Next page, pay for the filing fee and submit
your application electronically. Once you have
paid and submitted your application
successfully, you should receive the receipt
number. Keep this number for your personal
records.



Step 2

1. Copy of OPT I-20 (pages 1-3) is TOO OLD
— New OPT applications: USCIS must receive your complete OPT application no later
than 30 days* after the ORIGINAL OPT I-20 ISSUE DATE on page 1 of the I-20.

— Resubmission after OPT Rejection or Denial- If your OPT is REJECTED OR DENIED
you must NOTIFY BIO. You will need to request a NEW OPT I-20 recommendation
FROM BIO before you resubmit your OPT application. Again- USCIS must receive your
new, complete OPT re-application no later than 30 days after the OPT I-20 ISSUE
DATE on page 1 of the |-20.

2. Online filing without OPT I-2z0
— Be sure toinclude the OPT I-20 before fully submitting online application.

3. Submitted OPT Application after deadline*

— Your OPT application must be received by USCIS before the end of the 60-day grace period
following your Program Completion Date.

4. Applied for the wrong I-765 category
— You are applying for category: (c)(3)B) Student Post-Completion OPT
— Watch out for drop-down menu errors!

* For E-filed applications, USCIS uses UTC or Coordinated Universal Time to determine
the time/date filed. If you are filing CLOSE to your deadline check the UTC time/date of

filing! n



https://www.timeanddate.com/time/aboututc.html




Step 3

E-file: You will receive a receipt notice immediately via your
USCIS online account, and later receive the paper |-797C receipt Pevrines
notice by mail.

Ty of
S Citizeng, .-,,?::‘f’""_““""'
Migratio, Service,
s

Mail: You should receive the notice by mail within 2-4 weeks after
mailing the OPT application to USCIS.

*  The I-797C is necessary if you want to:
1. inquire about the status of your OPT application.
2. travel outside the U.S. while your OPT is pending.

Receipt Number
The case number for the OPT application at USCIS.
status of the case via your USCIS account and on &

site at https://www.uscis.gov

Received Date
Date the application was received by USCIS

Ifyou p,

ave s

Nat; Question,

Lz;non;l Customer sz,-"“t POssible jmpy iy
67-1833. pleyge 37:0C°f;zer e Cf”"“ﬂ; benefits oy,

X d seryj

re; - Vi . ¥

€I to the Uscrg websg755283' It ;cs‘rﬁlmg,,,fo ation

< © Wuseis gy, NG impairg ;ﬁsus form
- > Please cajj ¢,

Ifyou py
Ve any quegi
tions or
You wiyy MMments regqyg: S, please ¢,
b " "gard| N . all th,
© Notifieq seParage;y Ing this notice o the 5 e NCSe DD a: Uscis

tatus

bout ap, of
Y other cage You ma Your cage, Please ¢,
Yy have filed. ntact oy customer
g Service
Numbser.

Address Information

Verify your name, date of birth, and address on the |-765 receipt
notice. (Date of birth does not appear on e-filed notices.) If
incorrect, contact BIO immediately.

USCIS Customer
(800,

t
Servi
03755283 ice Number,

Contacting USCIS
If you have any problems or questions with the OPT application,
contact a BIO advisor before calling the USCIS Customer Service.



https://www.uscis.gov/

Step 3
USCIS Issues & Tracking Your Case

E-Filing:
You can use your USCIS online account to:

*  Getyour current case status and the history of your case; NEws cimizensup
*  Respond to Requests for Evidence (RFEs);
e Access every notice USCIS sends you; and

GREEN CARD TOOLS

CASE STATUS
¢ Send USCIS secure messages and get answers. ONLINE

Enter a Receipt Number 2

Address Changes: |
If your address changes, you can update it online through your

|
existing USCIS online account if you filed your form online
Keep in mind that address changes can take time to process, and »
could jeopardize your OPT EAD delivery. We recommend keeping i
the same address for your entire OPT processing, if possible. Why sign up for an
account?
Filing by Mail? Click Here

e Sign up for an account at https://www.uscis.gov. This will allow
you to receive automatic updates and monitor your case. Click
“Check Your Case Status” and then select “Sign Up.”

INQUIRE
| e X -
N -
i =
| .; o’ -

e Add your paper-filed case to your account (Step 13)

*  General Case Tracking:

If you don’t sign up for an account (NOT RECOMMENDED), you | change | swmite o uscisprocesitg
can still track your case using the “Check Your Case Status” [T | ol s Y |
Tool.

——

Office
I.*ocaéllons /



https://www.uscis.gov/file-online/benefits-of-a-uscis-online-account
https://myaccount.uscis.gov/
https://www.uscis.gov/
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Step 3

Premium Processing is now available for the I-765 form.

What is premium processing?

*  USCIS will process your OPT/STEM I-765 request within 30 business days of submission of the fully
completed I-9o7 form.

How much does it cost?
* It’s expensive! See the current Premium Processing for Form I-765 under the “Filing Fee” section on

the Form I-9o07 website.

How can | request premium processing

*  You can either file at the same time you complete your |-765 application. Or you can file the Form |-
907 online later and “upgrade” your already pending OPT application. (The 30 business day
processing guarantee only starts from when you pay the 1-9o7 premium fee.)

*  For more information see How Do | Request Premium Processing?

s it worth it?

e Check current USCIS Processing times for “I-765” “Based on a request by a qualified F-1 academic
student [(c)(3)]” with “Potomac Service Center”

*  Premium processing doesn’t guarantee OPT approval! It also doesn’t guarantee you will receive
your EAD card within 30 business days because mailing isn’t included. You will just be guaranteed
a decision within 30 days: either an approval, denial, or request for additional evidence.



https://www.uscis.gov/i-907
https://www.uscis.gov/file-online/forms-available-to-file-online
https://www.uscis.gov/forms/all-forms/how-do-i-request-premium-processing
https://egov.uscis.gov/processing-times/

Step 3

Case Inquiries & Processing times:

You can submit inquiries and requests about your case using the Case Inquiry tool for these issues:

* If you don’t receive your receipt notice, EAD or other notifications

e Ifthereis an error on your receipt notice or EAD card

* If your case is pending longer than the normal processing time. Check current USCIS
Processing times for “|-765” “Based on a request by a qualified F-1 academic student [(c)(3)]”
with “Potomac Service Center”

— Scroll down the page, enter your receipt date and select “Get Inquiry Date”. This will
advise you on if your case is being processed within normal timeframes, and provide you
the first date you can make an inquiry.

Expedites (without paying Premium Processing):
USCIS almost always denies F-1 expedite requests for OPT. USCIS may consider expediting if the
request meets one or more of the expedite criteria below. See expedite criteria & instructions here.

*  Severe financial loss to a company or person, if expedite is not due to applicant’s failure: (1) to file the benefit
request in a reasonable time frame; or (2) to respond to any RFE in a timely manner;

e Urgent humanitarian reasons;

e Compelling U.S. Government interests (such as urgent cases for the Department of Defense or DHS, or other
public safety or national security interests); or

e Clear USCIS error.

NOTE: 1) Severe financial loss to a company means the company would be at risk of failing. 2) The need to obtain

employment authorization, standing alone, without evidence of other compelling factors, does not warrant
expedited treatment


https://egov.uscis.gov/processing-times/
https://www.uscis.gov/forms/how-make-expedite-request

Berkeley International Office

Application Problems: RFE, Rejection, Denial

RFE - If there is a problem with your application, the USCIS may send you a
notice called a “Request for Evidence (RFE).” An RFE does not mean that
your application has been rejected. It simply means that you need to send in
additional documents before your EAD can be issued.

¢ Getting an RFE will delay the processing of your application.

Denial - Denials are usually the result of the student not fulfilling the
eligibility requirements, e.g. application not received within 60 days of
program completion date*. Denials are issued by adjudicators.

Filing by Mail: Rejection - USCIS mailing Lockbox typically reviews and
rejects OPT applications within 2-4 weeks of receipt of the application
packet due to a variety of reasons: missing documents in the application
packet, issue with OPT application fee (credit card declined, check
bounced), student forgot to sign I-765, etc.

e Insome cases, USCIS will return the entire application to you by mail. If
this happens, you must make corrections and send a new application.
You may need to request a NEW OPT I-20 recommendation from BIO
before resubmitting your OPT application. USCIS must receive your
new, complete OPT re-application no later than 30 days after the OPT
I-20 ISSUE DATE on page 1 of the I-20 and before the end date of your
60-day grace period*.

* For E-filed applications, USCIS uses
UTC or Coordinated Universal Time to
determine the time/date filed. If you
are filing CLOSE to your deadline
check the UTC time/date of filing!

U.S. Department of Homeland Security
us. and tion Services Notice of Action
oL Acion
FoF Mo o A s
W
1IN
o =
23,2006 [T s
Request for Evidence
m!w 'WHEN YOU HAVE COMPLLED WITH THE INSTRUCTIONS INFORMATION WECHIVED. OFFICE
FORa4, REEURAIFT TS NOTICH ON'TOPOF ALL KSQUESTED. 4y LATAR THAN BIGHTI_TUN (10 SATS PO T ISR 1o N,
mnwmmmwmm THIS WMWMW WITHIN THE
m RETAINED YOUR PETITION/APFLICATION WITH  rims CONSIDERSD ABANDONED |

et ey

‘THE ATTACHED SHEET.

Pursuant to § CER. 103.2(b) (1 1) failure to:
of your petition.

RETURN THIS NOTICE ON TOP OF THE REQUESTED INFORMATION LISTED ON

Note: You are given until SEPTEMBER 23, 2006 in which

denial

Orcallusat 1-800-375-5283

For more infarmation, visic our websie at ' WWW.USCIS.gov

Telephone service for the hearing impaired: 1-800-767-1833

hﬁ‘gmmﬂrﬁmmﬂmymﬂmwﬂlﬁ‘ notice. Fleas
<opy this cas

you v

CALIFORNIA SERVICE CENTER
P.0. BOX 10590

LAGUNA NTGUEL, CA 92607-0590
(949) 831-8427

Bar Code Label Here

Farm1-797 (1/08)

‘Flease see additional information on the back.

Tips: To avoid delays, review
your application materials for
completeness and sign all the
forms before submitting them to
the USCIS.



https://www.timeanddate.com/time/aboututc.html

Berkeley International Office

Application Problems: RFE, Rejection, Denial

How will | receive an RFE, Denial, or Rejection?

* E-File: You will receive all notices in your online account, and will
receive a copy by mail as well

* Filing by Mail- You will receive all notices by mail. If you’ve added paper-
filed applications to your online USCIS account, you may be able to

access notices there.




Step 3

* Review your EAD card to make sure the
information is accurate. If it is not, contact a BIO
advisor immediately!

* Present your EAD to employers as proof of your
legal work authorization in the US.

* The EAD is a required document for entry to the
U.S. during OPT.

* You can ONLY work during the dates listed on the
approved EAD card- not before and not after!

 Upload a copy of your EAD card at
io.berkeley.edu/ssu.
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Step 3: Scams

* Itis very rare for USCIS or SEVP to contact you via phone regarding your
application or your SEVIS record. Most notices from SEVP Portal are sent by
email, and most notices from USCIS are sent via mail. They will generally never
ask you for money.

e See USCIS’s Avoid Scams Initiative website on how to avoid
immigration scams, report fraud, and find authorized legal
services.

Berkeley
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https://www.uscis.gov/scams-fraud-and-misconduct/avoid-scams

Next Steps: After your OPT Approval

Your OPT has been approved! Remember- you are still F-1! While on OPT, students must
follow certain rules and regulations to maintain their proper F-1 status in the U.S.

What are my REQUIRED next steps?

1. Register for the BIO SSU Hub (Address and Employer Reporting System) and
review your OPT Reporting Requirements

. Upload a copy of your OPT EAD card
. Update your address

. Report your employment information

2. Review the OPT Frequently Asked Questions page to understand rules and
policies during OPT:

— Types of Qualifying Employment
— 90-Day Unemployment Rule
— Traveling Outside the U.S.
— Taking Classes While on OPT
— Early Completion of OPT
— Beginning a New Program of Study
— Ending OPT
3. Understand your options to extend OPT.
* OPT STEM Extension

* Cap-Gap Extension



https://io.berkeley.edu/ssu
https://internationaloffice.berkeley.edu/students/employment/opt/reporting
https://internationaloffice.berkeley.edu/students/employment/opt
https://internationaloffice.berkeley.edu/students/employment/stemopt
https://internationaloffice.berkeley.edu/students/employment/cap-gap

Want to review all your documents in detail before submitting them to

USCIS¢
Attend one of BIO’s OPT Document Check Workshops!

These group review sessions allow you to follow along as a BIO adviser leads you through the
application step by step and cover required documents, how to fill out the forms, and most common
mistakes in the application. In addition, there is a Q&A portion during which you can ask specific
questions about your own application.

See our Events calendar to sign up for an upcoming session.

Still have questions?
See BIO’s Student Services Advising page

Berkeley

UNIVERSITY OF CALIFORNIA



https://internationaloffice.berkeley.edu/students/student-services
https://events.berkeley.edu/index.php/calendar/sn/bio.html
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