
TAXES:

What You Need to 
Know & Do AFTER
You Arrive in the U.S.

Berkeley International Office



Do I need to pay U.S. income tax?

If you earn any U.S.-source income* while you 
are in the U.S., the answer is YES. You are 
required to pay both federal and state income 
tax.

Income tax will be withheld from your payments.

*Income can be:
▷ Wages from employment

▷ Scholarship/fellowship/stipend/grant in excess of tuition 
and fees
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I will be receiving payments from 
UC Berkeley.  
What do I need to do?
Complete a GLACIER record if you are in 
the U.S.

What is GLACIER?
GLACIER is an online tax compliance system.
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Who needs to complete a 
GLACIER record?

Any foreign national who is in the U.S. and 
receiving payments from UC Berkeley.

▷ Student employees, including GSIs and 
GSRs.

▷ Students receiving non-service UCB 
fellowship/scholarship income in excess of 
required tuition and fees.
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What does GLACIER do?

▷ Determines your tax residency.
▷ Calculates the correct withholding rate.
▷ Determines if you are the beneficiary of a 

tax treaty.

International students with a GLACIER record must 
update their record if there is any change in income or 
appointment type, immigration status, or departure 
dates.
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What is a tax treaty?

▷ An agreement between the U.S. and 
another country.

▷ Beneficiaries may be exempt from 
paying federal taxes.
○ This is usually for a limited time and may 

include a dollar limit.

▷ Tax treaties do not apply to state taxes. 

Berkeley International Office



How do I set up a GLACIER 
record?

Three options if you are in the U.S.:
1. Contact your Human Resources (HR) partner.

2. Email glacieradmin@berkeley.edu.

3. Complete a GLACIER set up form, available at 
https://controller.berkeley.edu/payroll/glacier-
tax-compliance-system
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What do I do next?
1. Log in and provide all requested information.

2. GLACIER will generate forms for you.

3. Send your completed GLACIER forms  and 
immigration documents to the GLACIER Admin 
team.
Email: glacieradmin@berkley.edu

4. Apply for a Tax ID. 
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GLACIER Tax Summary Report

Required 
Document 
Copies**

Required 
Forms**

U.S. 
Residency 
Status

Tax Treaty 
Eligibility

Tax 
Withholding 

Rate

**Send these to GLACIER 
Admin Team.
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IRS Form 8233

Berkeley International Office



Tax Treaty Statement
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Form W-8BEN
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What tax ID do I apply for?

Students in the US:
Social Security Number (SSN)
If you are working on campus, you need an SSN (unless you 
already have one).

OR

Individual Taxpayer Identification Number 
(ITIN)
If you are receiving UCB funding in excess of tuition and 
fees AND you don’t already have an SSN or ITIN. 

Learn how to apply for an SSN/ITIN on the BIO websites.
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Am I done now?

▷ No. You will still need to file an annual 
tax report, called a “tax return.” 

You will need to do this the year AFTER  
you arrive in Berkeley.
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What is a “tax return”?

▷ An annual tax report you send to the 
Internal Revenue Service (IRS).

▷ Filing is a requirement of your F-1/J-1 
visa status.

▷ For income earned in the U.S. in 2024, 
you will file a tax return in 2025. The 
due date is April 15.
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Who has to file a tax return?

▷ Any nonresident alien who earned 
U.S. income in the U.S. in 2024 needs 
to file a tax return in 2025.

▷ If you earned NO income but you 
were in the U.S. in 2024, you still 
have to file a “no income” tax report 
or Form 8843 in 2025.
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How do I file a tax return?

▷ Receive your official tax document in early 
2025).

▷ Follow email instructions from Berkeley 
International Office.

▷ Submit your tax return to the IRS. DO NOT 
submit it to the Glacier Department or to any 
UC Berkeley office.

BIO offers FREE tax preparation software (Glacier Tax Prep 
or GTP) to help you prepare your tax return.
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What official tax documents will 
I receive from UC Berkeley?

Type of income Form

▪ Fellowship or scholarship in excess of 
tuition/fees

▪ Any income exempt from federal tax 
withholding due to an income tax treaty 
exemption

1042-S

▪ Wages from employment W-2
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Summary of What to Do

▷ Students receiving payments* from UC Berkeley:
○ Arrive in the U.S.
○ Complete a GLACIER record.
○ Send your documents to the GLACIER admin 

team.
○ Apply for an SSN or ITIN. 
○ Receive your official tax document (W-2 or 

1042-S) next year.

▷ All Nonresident Aliens:
○ File a tax report the year after you arrive.
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Questions about GLACIER?

Contact the GLACIER Admin Team.
▷ https://controller.berkeley.edu/payroll/glacier-

tax-compliance-system

▷ Email: glacieradmin@berkeley.edu
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Questions about annual tax filing?

Contact the Berkeley International Office.
▷ https://internationaloffice.berkeley.edu/taxes

▷ Email: biohelp@berkeley.edu

GENERAL tax questions only. 
BIO advisors are not trained tax professionals 

and cannot advise on specific cases.

Berkeley International Office

https://internationaloffice.berkeley.edu/taxes


Berkeley International Office

ITIN Drop-off Events
If you are receiving a fellowship, scholarship, grant, or stipend from UC Berkeley 
that is in excess of tuition and fees (e.g., a living stipend) and you do not already 
have an SSN or an ITIN, you will need to apply for an ITIN.

For your convenience, the Berkeley International Office will hold two ITIN drop-off events 
in the coming weeks.

• Tuesday, August 27th, 2:10-3:10 PM, Dwinelle 88 Level C (part of New Graduate 
Student Orientation)

• Tuesday, September 3rd, 10:00 AM - 12:00 PM, BIO Conference room, 2150 
Shattuck Ave, Suite 500

Please see this pdf guide for instructions on what to do before attending the 
event as well as what documents to bring.

For detailed instructions and to RSVP for this event, click here.

https://internationaloffice.berkeley.edu/living/itin
https://grad.berkeley.edu/students/new-graduate-student-orientation/
https://grad.berkeley.edu/students/new-graduate-student-orientation/
https://internationaloffice.berkeley.edu/contact-us
https://internationaloffice.berkeley.edu/sites/default/files/itin_drop_off_event_attachment_2024.pdf
https://docs.google.com/forms/d/e/1FAIpQLScyLnkz38ppLgwKk2x7y7OvMlNLCO8RKf_foMd3YBVpM1B9Ig/viewform


Thank You!
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