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TN Required Documentation Checklist
Please use this checklist as a guide for submitting an eScholar record. Color photocopies are preferred, including passport date stamps and photos.  Use blue ink for all signatures.  
	Scholar’s Family Name (as listed in passport)
     
	First Name(s) (as listed in passport)

     

	Department Administrative Contact:
     
	Name of Department

     
	Department Phone Number

                        

	Purpose:                    FORMCHECKBOX 
 New (scholar is outside the U.S.)
       FORMCHECKBOX 
 Change of Status to TN (scholar is in the U.S)        FORMCHECKBOX 
 Extension of Status          

 Nationality:             FORMCHECKBOX 
  Canadian                                             FORMCHECKBOX 
 Mexican    


A.  EMPLOYING DEPARTMENT
Submit the following original checks to Berkeley International Office with a checks memo:
 FORMCHECKBOX 
 Filing fees (not necessary for new TN status by entry in the US) on separate UCB checks payable to:

Department of Homeland Security 
(Vendor Number is 0000058729)
 FORMCHECKBOX 
 $460:    TN petition fee 
 FORMCHECKBOX 
 $2500:  (optional USCIS premium processing fee)

 FORMCHECKBOX 
 $370:    (or personal check /money order) for 
                      dependents who are in the U.S., and are changing          

                      to or extending TD status.
 FORMCHECKBOX 
 $85:      Biometrics (for each H-4 dependent). 

B. EMPLOYING DEPARTMENT
Scan and upload the following documents into eScholar: 

 FORMCHECKBOX 
 $420 TN  fee; use BIO IOF
 FORMCHECKBOX 
 Employment Verification Letter on UC letterhead, dated within   

      the last 30 days, and signed in blue ink (follow BIO instructions).
 FORMCHECKBOX 
 UC Berkeley appointment approval

C. EMPLOYEE DOCUMENTS

 FORMCHECKBOX 
 TN Employee Information Form
 FORMCHECKBOX 
 Diploma of highest degree earned.  If not in English (including Latin) provide a certified English translation (see BIO sample)
   FORMCHECKBOX 
 Transcripts, if degree does not state degree field
   FORMCHECKBOX 
 Curriculum vitae or resume, including list of publications and most recent employment information
   FORMCHECKBOX 
 Biographical page(s) from passport with passport expiration date
D. For change of status to TN within the U.S. or extension of stay submit the following additional immigration documents, as applicable:
    FORMCHECKBOX 
  F-1 /OPT/F-2: copies of all I-20 forms and F visa stamps; EAD  

          cards and 3 most recent pay stubs, if applicable
    FORMCHECKBOX 
  J-1/J-2: copies of all DS-2019 forms and all J visa stamps. 
    FORMCHECKBOX 
  H-1B/ TN/E-3, or dependent status: copies of all I-797 approval 

          notices 
    FORMCHECKBOX 

 Copy of both sides of current I-94 form (white card in passport) or              
electronic I-94

    FORMCHECKBOX 
 Copies of most recent passport entry stamp and U.S. visa stamp

    FORMCHECKBOX 

 Copies of 3 most recent pay stubs for TN extensions
   For employees who have filed an immigrant petition
    FORMCHECKBOX 
  Copies of receipt and/or approval notices 
           Forms I-140, I-485, EAD card, and advance parole, as applicable 
E. DEPENDENTS CURRENTLY IN THE U. S. 
Provide the following:  
 FORMCHECKBOX 
 Original of Form I‑539 typed and signed in blue ink by the principal TD dependent. Consult BIO if needed.
 FORMCHECKBOX 
 Employment Authorization Documents (EAD), if applicable

 FORMCHECKBOX 
 Biographical page(s) from passport, including passport expiration date

 FORMCHECKBOX 
 Copy of both sides of current I-94 form (white card in passport) or electronic I-94
 FORMCHECKBOX 
 Most recent visa stamp and entry stamp in passport 
 FORMCHECKBOX 
 Immigration Documents as applicable:

·  F status: copies of all I-20 forms 
·  J status: copies of all DS-2019 forms
·  H-1B/TN/ E-3, or dependent status:  copies of all I-797 approval notices 

 FORMCHECKBOX 
 Copies of registered marriage certificate and/or birth certificate confirming dependent’s relationship to the TN employee. If not in English, provide a certified English translation (see BIO sample)
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